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Grant E-Management System Help
User Guide for Applicants, Reviewers and
Co-Signatories

About this document

This document describes how to register as a user of the Grant E-Management System, and how to use
the system to apply for a grant, to review a grant application, or to confirm your participation as co-applicant
or signatory of an application.

Contact us

If your query is not answered in these notes you may email us by selecting the Contact Us link within the
Grant Application System.

Additionally, if you are experiencing any technical problems please use the same link. We will endeavour
to answer all queries within 2 working days.
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Registration

Grant E-Management Systems (GEMS)

CC Grant Tracker

Please logon or register below to apply for funding.

Please Mote: Host Institutions will approve and submit each application on behalf of the applicant. Please make this a time consideration when preparing
your grant application. There is only one deadline for submission of applications. It is the responsibility of the applicant to ensure the host institution
approves the application before the application deadline.

Existing Users New users

Please log in to access your account. Please register with us to create your account using your institutional
email address.

N — - N . -
| Register | Technical Guidance Nofes =

Email |

Password | |

Forgot Password?

Figure 1 - Registration and Login Page
For users new to our online applications system

Only registered users of the system can apply for grants. Please click and follow the onscreen
instructions to complete the registration process.

You may find the following notes useful:

®  You will use the email address you register with to identify yourself to the system when logging in.

® The system will use this email address for all correspondence, so it's a good idea to choose an
address you use regularly.

® When you register, an email will be sent to you to allow you to confirm the registration and log in for
the first time.

® Don't worry if you move to a new email address in the future — you can change your registered
GEMS Login email address if you need to.

® If you're a grant holder, or if you've previously contributed to an application or review, your email
address may already be registered. The system will detect this automatically and will invite you to
log in without needing to re-register.

Forgotten password

If you forget your password, click the Forgot Password? link on the “Registration and Login Page”, were the
system will ask you for your email address so it can send you a link to reset your password.
The system will remember your 10 previous passwords and will prevent you from using them.

Account lock out

Persistent use of an incorrect password will lock your account after 3 attempts; this is to protect you from
attempts to access your data by a third party. If this happens you can request a new password link via the
‘Forgot Password’ function.
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Home Page

Grant E-Management Systems (GeEms)

CC Grant Tracker

Welcome to Health Research Board grant application system

Please ensure your 'Basic Information' and 'C\' are up-to-date, these can be edited within 'Manage my Details'.

For applicants, co-applicants and sponsors

Please maintain up-to-date information for your ‘basic information’ and "curriculum vitae' within 'Manzge my Details’ as these will be included in your
Manage My Detsils application.

Logout New Grant Application

To apply for funding from the hrb click here.

You have...

41 unzubmitted grant applications Click here
2 withdrawn grant applications Click here
2 unsubmitted grant co-applications Click here
1 review invitation Click here

Figure 2 - Home Page

The home page is your starting point to create applications, or to update your details, including your
professional and academic CV.

It is also where you, as a grant holder, can manage your grants, and as a reviewer can participate in the
review process.

Creating and completing a grant application

An overview of the creation and preparation of a grant application

1. The Lead Applicant must be the one who creates the application, but it can be jointly completed by
the Lead Applicant and any co-applicants.

2. Co-applicants may be added to the application. When a co-applicant is added, GEMS will
automatically email them to invite their participation. Co-applicants can decide whether to accept
their inclusion, and later to consent to the application being submitted jointly in their name.

3. Applicants and co-applicants can manage their CVs in ‘My Details’. The CVs are automatically
included in the application submission, however some applications will ask applicants to choose
their top 5/10 publications relating to the scheme.

4. When the application form is complete it must be validated prior to submission. This will highlight
any omissions in the form, and allow these omissions to be corrected.

5. Signatories that are setup for final approval most be contacted by the Lead Applicant directly at this
stage. Their approval is necessary to allow the application to be submitted.

6. When the application is submitted for approval, an email is sent to the Host Institution informing
them that their approval is requested. The Lead Applicant may follow the progress of the approval
process on the grant summary page.

7. When the Host Institution has approved the application, it will be sent automatically to be
considered for funding. A confirmation email will be sent to the Lead Applicant, all co-applicants
and signatories of the submission.

Creating a grant application

You can create a new application from the “here” link on the home page, or by clicking | New Application |
on the ‘My Applications’ submenu screen.
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Grant E-Management Systems (GEMS)

CC Grant Tracker

Home
Please select the correct application type and round according to the criterion available for review and further information at
hitp:iheewnw_hrb iefunding/funding-schemes/.

Mew Application
My Applications

My Ca-applications Please Note: Host Institutions will approve and submit each application on behalf of the applicant. Please make this

~ a time congideration when preparing your grant application. There i only one deadline for submission of applications.
MyjCat It is the responsibility of the applicant to ensure the host institution approves the application before the application deadline.
My Reviews
Click More info to view additional information about each funding round.

Man My Details

= ! Click Apply to access the online application form for the type of grant you wish to apply for.
Contact Us
Logout

Grant Type Funding Round Closing Date Maore Info Apply

Technical Guidance
moine B Research Leader Awards Pre Proposal I i 02 May 2019 13:00 A P
Notez Recearch Leader Awards Pre Proposa RL 2020 Pre Application EST More info Apply

Emerging Clinician Scientist Awards Pre Proposal 16 May 2019 13:00

Emerging Clinician Scientist Awards Pre Proposa BT A A B A BST LEEOE APy
Collaborative Doctoral Awards on Patient-focused

30 May 2019 13:00
Research (CDA) CD4 2018 Full Applic stion = More info Apply

Collaborative Doctoral Awards Full Proposal BST

Applied Partnership Awards (APA)
This is & rolling c=ll. APA 2019 More info Apply
Flaasze note there will be two separate peer review cycles in 2018,

Figure 3 - The New Application Page
e The New Application page is opened by clicking the ‘here’ link under New Grant Applications
section on the home page, or from the New Application button on the ‘My Applications’ submenu
screen.

e All the grant rounds currently open are listed. The More info link returns a description of the grant
round.

e Click Apply to create an application form; there may be some verification/declaration questions to
help you to ensure that the application is a valid type for your research or circumstances.
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Completing a grant application

Grant E-Management Systems (GEMS)

CC Grant Tracker

CDA 2018 Full Application

Introduction
2548 Next Save Save and Close
Details...
0% complete .
B | HREB Collaborative Doctoral Awards (CDA)
| » Introduction |
1. Host Institution Thank you for registering on GEMS to apply for the HRE Collaborative Doctoral Awards in Patient-focused Research 2018.
& Selection
2. Signatory = Plesse ensure you have resd the Applicant Guidance Motes before completing this online applicstion (available on left hand side
&) Notification menu).
3. Doctoral
&3 Programme Summary - Technical guidance specific to GEMS are slso avaiable to help you complete the form (available on left hand side menu).
&3 4 Lead Applicant
&3 5. Consorium o - Please ensure sll supporting documentsation is uploaded as required.
6. Research
Prograrmnne - Pleasa note that Host Institutions will approve and submit each application on behalf of the Lead applicant It is thersfore
[ =) Description essential that you make this & time considerstion when preparing your grant application.
7. Training
Programnne . . ) _
o Descrigtion = We recommend that you notify your Host Institution of your intention to spply as soon ss possible by
2. Bupport to the
€ Programme = ensuring your Host Institufion is selected on the nexd page (Host Institution).

&3 8. Programme Budget

10. Other Funding
&) Sources

= then clicking on the 'MNotify Desn of Research’ button on the subsequent pege (Signatory Notification].

= ltis the responsibility of the Lead Applicant fo ensure that Core Partners complete relevant sections of the online form; to submit the
application to their Host Insfitution for approval in adwance of the closing date; and to lisise with the Host Instifution signatory to ensure

11. Momination of
International Peer

€3 Reviewsrs that the application is submitted on time.

12. Supporting
& Documentation Deadline:
12. Validation
€3 Summary The desdline for submission of online "Full Application” is Thursday 17 November st 1.00 pm.

_ ) . Gueries:
echnical Guidance MNodes

-

= X For Technical Support relating to the GEMS application form please contact gemshelmifmhrb.ie
CDA 2018 Applicant

Guidance =

For all other queries relating to this call please contact Dr Susan Quinn at squinnd@hrb.ie

Next Save Save and Close

Figure 4 - Completing an application

® The pages of the application form are listed as a menu down the left-hand side of the screen. To
complete the application all pages must be filled in.

®  You should find the application form no more difficult to complete than a paper form — and if you're
already used to electronic forms, you’ll probably find it much easier.

® You can move from page to page using the = Previous and Mext puttons, or using the menu on
the left-hand side.

® Rememberto Ssave your work. You will be prompted to save your work if you leave the screen but
it is always good practice to save work often in case of computer problems.

®  You can save and return to the application form as often as you like.

® The system will prevent your co-applicants accessing your application at the same time as you.
This stops applicants and co-applicants making changes to the same part of the application at the
same time and inadvertently overwriting each other’s work.
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Managing an application

Grant E-Management Systems (GEms)

Grant Tracker

Title  Test Project Tine (HEF)

Hama Referance 2102 Role: Lead Applicant
e Actions shown Delow are far your Invoivament a& 3
M Applicaians status  Fra-2ubmizsion Lead Applicant
A TEE T Tatzl Requasted  10.550.00
Fallowship for
Healthcare Edl the appiication
Profezslonals Lead Applicant  Mr Stevie-James Glibert Plezzs cick on the "EIT Button I yiou wish o maka
S Organlgation  Universfy Collzge Dubin BTy Changes 10 your applcaton.
Eeizlz Grant Type  Research Training Fellawenlp for Heakhcars
Wiew History Frafeezianals
Funding Round HFF 2018
POF the appiication (Print)
Please dick on the WissPrnt bution 1o genarate thie
Particlpants  Assgemic Sponsor applcation fam a8 3 POF flz

Dr Test Academic Sponsor
Confrmed pamidpation Mo

Please note: If your browser blocks the flle download,
Ppleas Tollow the Insructions to 3low the s o b2
downioaden.
signatories  Deparmment Hesd R ~
Dr Te&t Dapanment Hesd
Confimad pamicipation Mo
Signatary approval status  Approval Not Yet Reguined

Valitats tha appiicabon

I To walkiatz e appilcation click Valdsts® and then
Dean of Resesrh “validate Fom winin the applkaton fom.
Profeggar Ona
Confimed pantiipation Mo \ialldate

Signatary approval satus  Approval Mot Y&t Reguined

submit the application
The application fanm cannod be submitiad urdl ithas

Crosted On 23 March 2018 b=z valkiated 10 ensure that all regquired Seie have
been emarad, and the data maste our sUbmisskon
Last Updated 23 March 2015 reguirsmants.
walidated Mot Complste Submit
Applicant Submittad
Submitted On Dalsts the application

If'you ara sure you wieh to delete the appieation form,
plegse dick on the "Dak=la” bulion.

Piesze nole: oncs an Sppllcation has been ogleted It
cannot be recovers

Figure 5 - Managing an application

If you select an application from the ‘My Applications’ page, you can manage it, as shown above.

The boxes on the right enable you to:

Edit the application on return visits.

View the application as a PDF. This creates a form with your latest edits for you to review or to
create a paper copy. The PDF features a ‘Pre-Submission’ watermark, which disappears after the
application is successfully submitted.

Validate that your application is complete for submission.

Submit the application for approval — this button is only available when validation has been
successfully completed.

Delete the application if you wish to. Note that this is an irreversible action; the application cannot
be recovered after deletion.

The menu items on the left:

V1.7

View History — shows the changes made to the application form, this can be useful for the review
of changes made by collaborators.

Journal - is a notepad function allowing collaborators to leave messages and/or attachments for
each other. Please note, this is not included in the submitted application form.
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Monitoring the status of an application

Reference Title Last Updated Status

2082 Project Gamma 23022018 08:45:32  Pre-Submission

2081 Project Beta 11022016 10:56-49 - wedting Signatory

Approval

2078 Project Alpha 01/02/2018 08:30:37  Round Closed ')
“You hawe 1 submitted or rejected application

Reference Title Last Updated Status

HPF-2018-1875 Project Delta 03/02/2018 18:10:01  Swbmitted

Figure 6 - Application Statuses in ‘My Applications’

All grant applications, and their statuses, are listed on the ‘My Applications’ section of the system.

Pre-submission You are yet to submit the application for approval. Form is still
editable.

Awaiting Signatory You have submitted your application for approval. Form is not

Approval editable at this stage.

Modifying An approver has rejected your application and request that you
modify it.

Submitted Your application has been approved and submitted to HRB.

Round Closed The Grant Scheme is now closed with the application not
completed and submitted.

Decision Made Your application has been reviewed and a decision has been
made.

Certain Participants will have Confirmed participation and an additional Submission approval Status. This
Supervisor must at some point in the application preparation process go back to their Portal account, go to
My Approval section to approve, indicating they are happy with the content prior to submission.

This must be done BEFORE the application is submitted to the Dean of Research for signoff.

Submission and beyond

1. After successful validation the lead applicant may the application. It will then be

routed to each of the signatories for their approval.
2. If a signatory rejects the application the lead applicant will be notified, along with any feedback
the signatory has supplied.
3. The application can then be re-submitted; it will be returned to the signatory who made the
rejection and continues through the approval process as before.
4. On completion of the final approval:
o A grant application number is assigned to the application.
o The application automatically enters the process of being considered for funding,
which begins after the grant round closes.

Feedback from peer review and the funding decision
Following the closing date of the grant round, submitted and approved applications for that round will be

peer reviewed to decide their suitability for funding, and lead applicants will be informed of the outcome of
this process in due course.
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Invitations, reviews and panel meetings

For each application assigned to you, you are required to accept the confidentiality rules and declare any
Conflicts of Interest prior to receiving the application documents for review. The ‘Click here’ icon on the
right will carry out this initial step. Alternatively, select the My Reviews option on the left hand side where
you will find your Review Invitations.

If you have no conflicts of interest the review will automatically be made available to you in the My Reviews
section. If you have declared a conflict of interest or a potential conflict of interest HRB staff will be notified
and this application will no longer be available to you for review.

The ‘My Reviews’ option on the left hand menu can be used at any stage to find your Review Invitations,
allocated Reviews and panel meeting documents, when made available to you.

Grant E-Management Systems (Gems)

CC Grant Tracker

My Reviews
You have.

My Reviews
u 1 Peer review.

3 panel meetings.

Requested Dispatched

B ok Score

Type Reference Title

Peer HPF-2016-1675 This is MY Project Title 11/02/2016 30/03/2016 0

Figure 7 My Reviews
Invitations to review

If you are invited to review an application, you will receive your invitation by email, as shown in Figure
8. Invitation emails contain a link which allows you to accept or decline the invitation.

=l & %= Request for Peer Review (M 2016-1675) - Message (Mam'r_-ﬂh‘
File Message aly

= = =] * ©

wlanore x il 1 = Bl Meeting || 23 HRE Support 3 Srues- | T Evarcvnreaa a&] i Find 3]

@ () To Manager - = B categorize - 2 Related ~
- Delete | Reply Reply Forward B e Move [ | Assign Translate Zoom
& tunk Pl Reply MO | |53 Team E.mail 5| Move B Adions v | ASHI g L e
Delete Respond uick Steps Move Tags Editing Zoom
p p o 9
© Extra line breaks in this message were removed.

From: Sent: Thu 19/05/2016 1733

To:
cc
Subject: Request for Peer Review MI-2016-1675)

P ER

Dear Dr Lead Applicant,
Your name has been put forward by our panel of governors s a suitable peer reviewer for the below grant application.

Can you please visit the link below and confirm whetheryou are willing to review this application. It would be appreciated if you could respond to this invite
before 20 May 2016.

The final review will be required by 20 May 2016.

Lead Applicant: Professor u—
Organisation: Royal College of Surgeans in Ireland Grant Reference @uB-2016-1675 Grant Title: This is MY Project Title Abstract of Proposed work:
Project Abstract

Click the followine link.
hittps://grants.hrb.ie/iv915vrag2e p7043jaéw22g2q1v3,

If the link doesn't work, select and copy the code below
91 5VRA Q2EP 7043 JAGW 22GG Q1V3

and paste in the textbox on the following URL

https://grants.hrb.ie/IV,

Figure 8 — A review invitation email

Bypassing invitations

It may be that you work with an organisation which simply sends you details of reviews, bypassing the invitation
process. In this case, your involvement will start at the Carrying out a review stage, as described below.
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Responding to an invitation

You can accept or decline an invitation, or alternatively you can tentatively accept the invitation —
to suggest an alternative reviewer or if you would like to carry out the review but for some reason :

® You may have a perceived conflict with the applicant or organisation submitting the application that
needs clarification from HRB before you proceed.

® You may be on leave or away at a conference etc., and returning after the requested deadline, so
you may request a later date to complete the review.

[ ]

You may not think you have the necessary / appropriate expertise to complete the review.

If you respond tentatively, this means you permit the grant-making organisation to send you the review if
they choose (for example, if they have difficulty finding another suitable reviewer). At this point, if you still
cannot do the review, you may indicate this.

Grant E-Management Systems (GEMS)

CC Grant Tracker

Dr Test Lead
Applicant Review invitation - Dr Test Lead Applicant

It has been suggested that you would be a suitable reviewer for the research grant application below. | am consequently asking whether you
would kindly agree to review the application for us

it would be very much appreciated if you could respond to this invite before 0/02/2016.

Reference : WEEB2016-1675
Title: This is MY Project Title
Lead applicant :  Professor que GEER

-« Other applicants : Dr S (Academic Sponsor)
Or S (Clinical Sponsor)

Host Institution :  Royal College of Surgeons in Ireland
Reply to invite :  09/02/2016
Review required by : 20 May 2016
If you have conflicts with any of the people related to the application or are unsure for any reason whether you can undertake
a review please respond using the Tentative / Maybe’ option below.
Accept (UTentative / Maybe Decline

[ Submit | Ciose |
Figure 9 Responding to a Review Invitation

Once accepted, the screen will change to show the applicant’s abstract.
Host Institution :  Royal College of Surgeons in Ireland
Reply to invite :  09/02/2016
Review required by : 20 May 2016

Thank you for agreeing to undertake a review. Before we send the full details of the application we ask that you consider
the abstract for any potential conflict of interest and read our confidentiality requirements below.

Abstract : Show

Conflict of interest and confidentiality

Reviewers are required to respect the confidentiality of the peer review process, which is designed to protect and preserve
the integrity of the HRB's advisers and processes. Reviewers may not discuss any aspect of the scoring or assessment with
applicants or colleagues. All such requests must be referred to the HRB.

Reviewers must adhere to high standards of integrity during the peer review process. They must respect the intellectual
property of applicants and may not appropriate and use as their own, or disclose to any third party, ideas, concepts or data
contained in the applications they review.

Conflict of interest rules are sppiied rigorously.

A disqualifying conflict of interest may exist if & reviewer:

*Was involved in the preparation of the application

* Stands to benefit directly should the proposal be accepted or rejected

* s in some way related to the applicant at a personal or professional level
*|s & former supervisor of the applicant

*|s a collaborator of the applicant (up to 5 years previously)

A potential conflict of interest may exist in some cases, which is not covered by the disqualifying conflict of interest rules
indicated above. Where a conflict of interest exists, the reviewer is requested to disclose the conflict of interest to the HRB.
below.

Do you have a conflict of interest with the above application?

Onlo Conflict of Interest CPotential Conflict CDisqualitying Conflict

Submit Close

Figure 10 Abstract with Conflict of Interest and confidentiality

Clicking on No Conflict of Interest with a Submit will carry you forward. A new email with a link will be sent, allowing you
to access the full application and the review form to populate. HRB will review Potential Conflicts before disqualifying or
granting access.
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Peer reviews and panel reviews

If you accept an invitation to review an application, or if you have agreed to participate in reviews generally
for an organisation, you will be sent details about the review(s) by email.

Carrying out a review

As a reviewer, you will be asked to examine the application in detail, and give your assessment of the
application’s potential. In the example in Figure 11, the reviewer is being asked in particular to confirm
whether the application includes the use of embryonic stem cells.

Clinical Trizl Network 2014 Guidsnce Notes
CTN Full Proposal Supplementsl Guidance

CTHN Full Propossal Panel Review Guidelines

Panel Member Peer Review Technicsl Guidance Motes

Does this application include the use of embryonic stem cells?

Please note that the HREB does not fund research intended to create human embryos solely for the purpose of research
or for the purpose of stem cell procurement. including by means of somatic cell nuclear transfer.

f you select 'yes' this application will be withdrawn from the review process.

fyou select 'no’, you may proceed with your assessment.

Flease note that the HR B does not fund research intended to create human embryos solely for the purpose of research
or for the purpose of stem cell procurement. including by means of somatic cell nuclear transfer.

f you select 'yes' this application will be withdrawn from the review process.

f you select 'no’, you may proceed with your assessment.

) Yes @

O No

Click the 'Save and Validate' button below to check if this form is now complete. Your form must be complete for
submission.

When last validated the following questions were outstanding:

Please complete all mandatory questions in this form before submitting.
= stem cells yes/no is required.

Submit Form | Save and Print || Save and \/alidate || Save and Close

Figure 11 — Responding to an application in a review
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Panel meetings

You may also be asked to attend a panel meeting to discuss a number of applications. Again, you will be
notified of requests to attend via email.

== rea - . Health Research Board - APA 2016 -Review Panel Invitation - Message (Plain Text) - | B ||
B vowse - @
i V= 3 > i
By 1gnore X 3 ¥ $ Bl Meeting =3 0~ Closed j 5 Rules - il] (A MarkUnread g% 3 Find _{‘
- " (5 To Manager - =V B2 categorize * 2 Related -
. Delste | Reply Reply Forward B o Move 3 | Assign Transiate Zoom
& Junk Py Reply T More 53 Team E-mail = ove [ Actions Pmé_ o R Sate ) erect +
Delete Respond Quick Steps Move Tags 3 Editing Zoom
From: <hrbgrants@hrb.ie> Sent: Mon 09/05/2016 15:55
To: Professorewmmmm—m
c
Subject: Health Research Board - APA 2016 -Review Panel Invitation
I Message ™). APA Review Framework 2016.pdf (546 KB ) Applicant Guidance.doc 926 KB}
iz
Dear Professor e "

I am contacting you on behalf of the Health Research Board (HRB) in Ireland, to invite you to sit on the Applied Partnership Awards review panel. This meeting is
taking place on 28 September 2016 at our HRB office in Dublin.

The HRB is the lead agency in Ireland supporting health research and is committed to an open and competitive process underpinned by international peer
review analysis and comment of each application. The role of the panel is to further review short-listed applications and the associated comments of the peer

reviewers with a view to making final recommendations to the Board of the HRB. The scheme guidance notes including our assessment procedures are attached
and additional information regarding the assessment will be available later in the process.

Following a detailed survey of the literature, it has come to our attention that you have considerable expertise that would be particularly valuable to us in the
final stages of the review process for this scheme. I hope that you can accept this invitation and that you can assist the HRB in supporting health research in this
way.

The Grant Selection Panel is comprised of an independent Chair and up to 10 international multidisciplinary Grant Selection Panel members. The panel will be
composed of experts from the scientific community and knowledge user community. Each application will be assigned two reviewers - one from the academic
community and one from a knowledge user organisation. The assigned panel members will score the scientific and impact merit of the knowledge translation

plans of the applications to which they are assigned. We are inviting you as a panel member from the knowledge user community. | hope that you can accept
this invitation and that you can assist the HRB in supporting health research in this way.

Can you please visit the link below and confirm whether you are willing to serve as Panel member on the Applied Partnership Awards. It would be appreciated if
you could respond to this invite by following the link below.

Click the following link
https://grants.hrb.ie/ipmcvikubij9gdall ahsSwigyfsre/

If the link doesn't work, select and copy the code below

CV JKUB JJ98 4AL1 AH55 W1GY F5R6

and paste in the textbox on the following URL

Figure 12 - Request Email

As a meeting attendee, you may be asked to judge the applications involved. The example in Figure 13

shows the list of current meetings which the reviewer is being asked to attend; Figure 14 shows the
applications for one of the meetings.

Home

My Revi

Review nvites
Submitted Reviews

Panel Meeting
Documents

Manage My Details

Contact Us

Logout

Grant E-Management Systems (GEMS)

CC Grant Trac!

My Review Meetings

Applications for the following meetings are now available for you to review. Please click on the meefing to access the applications.

Meeting Name Date

Panel Number of Applications
. HRA - PHR Review
8 - PHR - -P o o Meedi "
HRA - PHR - 2015 - Panel Review Meeting 17/09/2015 Panel 2015 1]
HPF 2016 Panel Review Meeting 25/04/2016 ;';;Remw FEIE] 17

Figure 13 - Review Meetings
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Reference

18678

Meating:
Demo Panel review 19307
meeting
9314
19317
18321
19322
9325
19330

Figure 14 - Applications in a panel meeting

Points to note:

[ ]
the application, for information.
[ ]
bottom of the page.
[ ]
have been identified.
[ ]
of the grid.
V17 | 02/04/2019

Documents Reviewed

No

No

No

No

No

No

No

No

No

Conflicted

No

No

No

No

No

No

No

No

No

Grant E-Management Systems (GEMS)

Comments

)

CC Grant Tracker

Attendees can view documents describing each application, as well as any prior review outcomes for

The set of applications and reviews for the entire meeting may be downloaded using a link at the

Your access to the materials for a particular application may be restricted, where conflicts of interest

If required for this panel comments may be recorded for each application using the links on the right
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Co-applicants and signatories

Co-applicant / signatory request email

If you are invited to participate in an application as co-applicant or signatory, you will be informed about this
by email, as shown in Figure 15.

If you click on the link in this email, you will be taken to a page where you can accept or decline this
invitation, once your login details have been entered.

To: DrEE S, | /i Recipients Print
Sent By: Portal User

Subject:

Added as Lead Applicant - Knowledge U

Dear DrilN

1 r SN | = added you as a Lead Applicant - Knowledge User on application 2091 .

Please confirm whether you are willing to participate in this capacity by visiting hitps_/igrants_hrb.iefdetails aspx?id=bb7820a3-350e-
43a3-5d56-a5c400a2f55astypeid=be195946-0556-45e0-bT4e-d57cI563c0fd where you will be asked to confirm and approve your paricipation.

Please be so kind as to act immediately in response to this invitation as failure to do so could result in application 2091 being ineligible for submission.
Kind regards

Health Research Board Grants Administrator
To: Dr S | \/icw Recipients Print
Sent By: Portal User
Subject:
Added as Department Head on grant app. .

Dear

1r A 2= added you as a Department Head on application 2102: "

Please confirm whether you are the relevant person and are willing to participate in this capacity by visiting hitps:/igrants _hrb.ie

Imyapprovalsidetails. aspx?id=17 3b0400-2907-4951-9015-a5d300b43 364 &typeid=42ebd5 4e-a2bd-45%-550b-70634a2ccc3a

where you will be asked to confirm and approve your paricipation.

Please be so kind as to act immediately in response te this invitation as failure to do se could result in application 2102 being ineligible fer submission.
Kind regards

Health Research Board Grants Administrator

Figure 15 - Co-applicant / signatory email
My approvals

If you are invited to participate in more than one application, you can manage your invitations in the ‘My Co-
applications’ section, as shown in Figure 16.

My Co-applications
*You have 1 co-application awaiting submission

To view more details plesse select an spplication from the grid below.

Reference Title Main Applicant Role Confirmed Last Updated Status
N
A —— 1082 .
23850 or ce . M 24/0812018 Pre-Submission
L] L Applicant 16:45:12
R

*You have 2 co-spplications already submitted.

Reference Title Main Applicant Role Last Updated Status
. ]

-—_FOR- < Professor QI Co 300102013 N

2014-622 ——— -_— Applicant 08:30:01 SuEmiE !
N
S

-FOR- sl O Co 2811072013 Submitted

2014-835 [ ] Apgplicant 21:08:21 i
S

Figure 16 - My Co-Applications section
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Responding to an application

To respond to an application, select it in the My Co-Applications section. You will then be able to examine
the application’s details, to allow you to decide how to respond. When you have made your decision, click

| Confirm | or | Reject | as appropriate.

Contact us

If your query is not answered in these notes you may email us by selecting the Contact Us link within
the Grant Application System.

Additionally, if you are experiencing any technical problems please use the same link. We will
endeavour to answer all queries within 2 working days.
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